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GUIDELINES ON CHILD PROTECTION 
 

Al l  schools  should have a  chi ld  protect ion pol icy and chi ld  protect ion off icer.  A ll  s ta ff 

must ab ide by th is policy and report  inc idents to the nominated person us ing the 

appropriate  forms.  However, when teachers arr ive  at  a  new school,  information 

re lat ing to chi ld  protect ion may not a lways be readi ly ava i lab le .  STC teachers are 

therefore advised to fol low the guide lines l is ted be low in order to protect  themselves 

and the chi ldren in their  care.  
 

1.  Never  be alone with one chi ld.  I f  th is  does occur inadvertent ly, react  quickly and 

appropriate ly.  Ask the child to leave or seek other adults  or ch ildren to be present.  
 

2.  Never  touch a  chi ld  inappropr ia te ly.  Avoid physical  contact  a t  al l  t imes unless 

restra in ing a chi ld  from acc ident or injury, he lp ing a chi ld  to safety or 

demonstrat ing a  part icu lar teaching point  which requires c loser guidance such as 

gymnast ics,  the use of scissors or s imi la r apparatus.  
 

3.  Always  report  any unusual behaviour to the child  protect ion off icer e.g.  cry ing, 

d ist ress,  aggress ion,  withdrawal etc.  
 

4.  Always  report  any unexpla ined injur ies to the chi ld  protection officer e.g.  bru is ing, 

cuts,  rashes etc.  These may become more obvious dur ing swimming or phys ica l 

educat ion lessons.  
 

5.  Always  make a  wr it ten record o f points 3  and 4,  g iving one copy to the child  

protection off icer and reta in ing one copy for persona l use.  The la tter must be kept 

secure and may be used as evidence.  Ensure th is  report  conta ins the name of the 

child,  a descr ipt ion of the behaviour or in ju r ies, the date and t ime of the inc ident 

and to whom th is  evidence was reported.  If  poss ib le,  the child  protect ion off icer 

needs to s ign this report  to show rece ipt.  
 

6.  Always  ensure that premises and equipment are  safe for ch i ldren and adults to use 

at  a ll  t imes.  I f  in doubt,  a lways check with senior sta ff  about the school’ s  policy 

with regard to h igh r isk equipment such as glue -guns,  technology tools,  compasses 

etc.  These require  spec ia l handl ing.  
 

7.  Always  ensure that ch i ldren are free from intimidat ion and b ul ly ing by adults  and 

other chi ldren.  Never le t another ch i ld’s  parent quest ion or repr imand a pupi l.  

Prevent i f  poss ib le  but a lways intervene and stop such act ions immediately and 

appropriate ly.  Report such incidents to the chi ld protection off icer.  
 

8.  Always ensure chi ldren are correct ly supervised at  al l  t imes appropr iate to the ir 

age, gender, task and locat ion.  
 

9.  Always report  to the head teacher or deputy head teacher i f  the name of the child  

protection off icer is unknown.  
 

10.  Always ensure  genera l  hea lth and safety precautions are taken at  a ll  t imes and 

adhere to the school’s  indiv idua l  policy a t al l  t imes.  
 

These guide l ines are by no means exhaust ive and each school wi l l  have i ts  own 

part icu lar set  of ci rcumstances and condit ions.  However,  they do apply to a l l  schools 

and form the essentia l  part of most ch i ld  protection polic ies.  

 


