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STC Consortium Limited

professional educational recruitment service

	Stonehills ● Shields Road ● Gateshead ● NE10 0HW ● Telephone: 0191 495 2552 ● Fax: 0191 438 6566

Email: enquiries@stcconsortium.co.uk ● Internet: www.stcconsortium.co.uk


TIME SHEET

	To be completed by THE TEMPORARY WORKER

	Name:
	Booking Ref No:

	Signature:

(TEMPORARY WORKER)

	CLIENT:

	Address:

	

	
	Post Code:

	TEMPORARY worker PLEASE NOTE: Please send the top white copy only back to STC as soon as it has been authorised by the client. Alternatively, please ask the client to fax your completed time sheet to us on 0191 438 6566.


	To be completed by the CLIENT

	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Week Ending:

	Dates:
	
	
	
	
	
	Total Days Worked

	Full Day
	
	
	
	
	
	

	Half Day
	
	
	
	
	
	

	I confirm that the total number of days worked are correct and will accept the STC invoice for the chargeable days at the agreed rate. I also accept STC terms and conditions of business; please see reverse of time sheet. Please Note: Failure to sign the time sheet does not absolve the client’s obligation to pay the charges in respect of the hours worked.

	Name:
	Position:

	Signature:

(CLIENT)
	Date:

	CLIENTS PLEASE NOTE: If an applicant introduced by STC is taken onto your payroll, either by way of temporary assignment or on a permanent basis, an introduction fee will be charged. For further details please refer to our terms    and conditions of business.
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WE ARE EQUAL OPPORTUNITIES EMPLOYERS





